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1. O0mume MOJI0KEeHUSA

1.1. bubnuoreka dBIsIeTCS OAHUM W3  BEIYIIMX  CTPYKTYPHBIX
nozapasneneHuit  TamOOBCKOro 00JIACTHOTO TOCYJAPCTBEHHOTO aBTOHOMHOTO
npoecCHOHaNBbHOTO 00pa3oBaTeNbHOro yupexaeHuss «Kommemk TeXHUKUH U
TEXHOJIOTUM HaszeMHoro tpancropta uM. M.C. ComHieBa» (maiee — KOJUICIK),
oOecrieuMBaOIIMX  y4eOHOM,  CINpPaBOYHOM,  HAY4YHOM,  XYyJI0)KECTBECHHOM
JUTEPATYPOH, TIEPUOTUUECKIUMH U3JAHUSIMUA U WHPOPMAITMOHHBIMHU MaTepHUaiaMy
(mamee — HAOKYMEHTaMH) Y4€OHO-BOCHUTATEIbHBIM MPOLECC, a TAKKE LIEHTPOM
pacrpoCTpaHEHUs 3HAHUM, TyXOBHOTO U MHTEJUICKTYaIbHOTO OOIIEHUS, KYJIbTYPHI.

1.2. bubnmoreka B CBOEH JEATEIHLHOCTH PYyKOBOJCTBYeTcs KoHcTUTyIMEH
Poccuiickoit ®enepauun, DeaepaibHbiM 3akoHOM «OO0 00pa3oBaHUU B
Poccuiickoit ®enepanuny», denepanbHbiM 3akoHOM «O OHONIMOTEYHOM JEie»,
nocra”HoBieHussMu [IpasurenscrBa Poccuiickont denepaun U1 HOPMATUBHBIMU
MPaBOBBIMM aKTaMU TOCYAAPCTBEHHBIX OPraHOB yIpaBieHUS 00pa30BaHHUEM 10
BOIIPOCAaM, OTHECEHHBbIM K KX KOMIIETEHIUH, NPHKa3aMU U PaACIOPSIKEHHUSIMU
JTUpEKTOpa TEXHUKYMa, UHCTPYKTUBHO-METOANYECKUMU MaTepuaiaMu
[lenTpanbHoli OMOIMOTEUHO-UH(DOPMAITMOHHOW KoMHCccHMM  MMHOOpa3oBaHUs
Poccuu (nanee — [IBUK), a Taxke nHactosimum [lomoxxenuem.

1.3. bubnmoreka B CBOEH JEATEIBHOCTH OTPAKaeT CJIOXKUBIIEECS B
OOLIECTBE HIEOJIOTMYECKOE U TMOJUTHYECKOoe MHOorooOpasue. He pomyckaercs
[IEH3ypa, OrpaHUYMBaOIIasi TMpaBO 4YUTaTeled Ha CBOOOJHBIA JOCTYN K
OuOIMOTEeUHBIM (POHIaM.

1.4. Tlopsanok noctyna K oHIaM, MepeyeHb OCHOBHBIX YCIYT U YCJIOBHS
WX TIPEJIOCTABJICHUS ONPEACIISIOTCS MpaBUIaMU MOJb30BaHUS OUOIMOTEKOM.

1.5. OOmee MeTOAUYECKOE PYKOBOJACTBO OHOJMOTEKON OCYIIECTBISET
3aMECTHUTEIb TUPEKTOpa KOJIIeIKa M0 Y4eOHO-BOCIIUTATEILHOM padoTe.

2. OcHOBHBIC 321241

2.1. TlonHoe w®  omepatuBHOE OWUOIMOTEYHOE W HMHGOPMAIIMOHHO-
oubmorpaduyeckoe 00CITyKUBaHUE oOyyJarommxcs, Me1aroruyecKux
pabOTHUKOB, COTPYAHHUKOB ¥ HHBIX KATETOpUM 4YHTATeNed  KOJUIeIKa,
YCTaHOBJICHHBIX B TMpaBWJIAX IIOJH30BaHUS OUOIMOTEKOW, B COOTBETCTBHH C
MH(OPMAITMOHHBIMU MTOTPEOHOCTAMU YUTATENEH.

2.2. ®opmupoBanrue OMOMMOTEYHOTO (POHAA B COOTBETCTBHH C MPOQUIEM
KOJUTIe/ka,  0Opa3oBaTeNbHBIMH  TporpaMMaMd ¥ WH(OPMAIMOHHBIMHU
NOTPEOHOCTSIMU YUTATEIIEH.

2.3. Opranuzanusi ¥ BeJCHUE CIPABOYHO-OMOIMOrpaduueckoro armapara B
aBTOMATU3UPOBAHHOM U TPATUITMOHHOM PEKUMAX.

2.4. Yyactue B BOCIHUTATEIBHOW M TYMaHUTAPHO-TIPOCBETUTEIHCKON
NEATEeTLHOCTH  KOJUle/pka, (GOpMHUpOBAHHWE Yy  OOYYAIONIUXCS  COIMAIBHO
HEOOXOJMMBIX 3HAHWA M HABBIKOB, TPAXKIAHCKOW MO3UINH, MPOGECCHOHATHHBIX
WHTEPECOB, MpOTMarala KyJIbTypHOTO HACJIEIA.



2.5. ®opmupoBaHrue OHOIMOTEUHO-UH(POPMAITMOHHON KYyJIbTYphl, 00y4YeHUE
qUTaTe]Ie COBPEMEHHBIM METOJIaM TIOMCKa WHGOpMAIuH, MPUBUTHE HABHIKOB
MIOJIb30BaHUST KHUTOH.

2.6. ComepilieHCTBOBaHHE pPabOThl OMOJMOTEKM HA OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHOJIOTHIA ¥ KOMITBIOTEpU3AINH OUOIHOTESUHO-MHPOPMAITMOHHBIX
TIPOIIECCOB.

2.7. KoopouHamuisi  JESTEIBHOCTH C  TMOJAPA3JCICHUSAMUA KOJUIEKA W
OOIIIECTBEHHBIMH  OpPTaHU3alUAMM, HUHTErpaluss ¢  B3aUMOJICHCTBHE  C
OMOIMOTEKaMU JPYTUX CHUCTEM U BEIOMCTB, OpraHaMH HayYHO-TEXHHYECKON
uHbopMaluu g Oosiee MOJHOTO YAOBIETBOPEHHS MOTPEOHOCTEH udMTaTenel B
JuTepaType.

3. OcHoBHbIe QyHKINH

3.1. bubnuoreka  opranusyer  auddepeHIMpoBaHHOE  00CITyKUBaHUE
yuTaTeNied B UMTAJbHOM  3aje, Ha aOOHEMEHTe, WPHUMEHSI  METOMb
WHIUBUTyaJIbHOTO U TPYIIIOBOTO OOCTYKUBAHMUS.

3.2. becrimatHO obecrnieunBaeT YWTATEICH OCHOBHBIMU OHOJUOTEUHBIMU
yCIIyramu:

- TPENOCTaBIsIeT MOJHYI HMH(OpMaIKI0O 0 cocTaBe OubIMoTeyHoro (oHma
yepe3 CHUCTEMYy KaTalloroB, KapTOTEeK M C HCIOJBb30BaHHEM Jpyrux ¢GopMm
O1OIMOTEYHOTO MH(OPMHUPOBAHHS;

- OKa3bIBaCT KOHCYJIHTATUBHYIO ITOMOIIb B IIOUCKE M BBIOOPE JTUTEPATYPHI;

- BBIJIACT BO BPEMECHHOE TOJL30BAHHWE TICYATHBIC W3JAHHUS W JIPyTUe
JIOKYMEHTBI U3 OUOIMoTeuHoro GoHAaa;

- moiy4yaeT mo MexOubnmuoreyHomy abonementy (MBA) wu3 npyrux
OMOJIMOTEK M3/IaHKs, OTCYTCTBYIOIIUE B (POHIE;

- BBIMIOJIHSIET TEMAaTUYECKHe, aJpecHble W JApyrue OuOmmuorpaduueckue
CIIpaBKM, COCTaBIsIET IO  3ampocaM  CIHUCKH  JIUTEPaTypbl, MPOBOJUT
oubnuorpaduueckre 0030pbl, OPraHNU3yeT KHUKHBIE BBICTABKHU.

3.3. Pacmmpsier accopTUMEHT OMOIMOTEUHBIX YCIYT, MOBBIIIAET UX Ka4eCTBO
HAa OCHOBE TEXHHUYECKOTO OCHAIICHUS OHOIMOTEKH, KOMIIbIOTEpU3AIUU
UH(OPMAITMOHHBIX MPOIIECCOB.

3.4. OGecneunBaeT KOMIUIEKTOBaHHE (DOHAA B COOTBETCTBHM C Tpoduiem
KOJUIe/Ka, Y4eOHBIMH  TJIaHAMH U 00pa3oBaTeNbHBIMH  MPOTPaMMaMH.
[Ipuobpetaet y4eOHYI0, Hay4HYIO, MEePUOINYECKYIO, CIIPaBOYHYIO,
XYJI0O)KECTBEHHYIO JINTEPATYPY U IPYTHUEC BUIBI U3TaHU.

3.5. M3ydaer creneHb YIOBJIETBOPEHHUS UYUTATEIBCKOTO CHpOCa C UEJbIO
KOPPEKTUPOBKH KOMILUICKTOBAHHMS B COOTBETCTBHE COCTaBa M TeMaTHUKU (OHJA C
WH()OPMAITMOHHBIMA TIOTPEOHOCTAMH 4YHTaTENed. AHATU3UPYET 00ECTIEUeHHOCTh
CTYZACHTOB yueOHHUKaMU U Y4€OHBIMH ITOCOOUSIMHU.

3.6. OcymecTBisieT yder, pa3MelieHrne u mpoBepKy (hoHa, o0ecreuynBaeT ero
COXPaHHOCTh U PEXKUM XPAHEHUsI, PETUCTPAIUIO U JP..

3.7. Uckmiouaer nurepaTypy U3 (PoHIAQ B COOTBETCTBUM C HOPMATHUBHBIMHU
aKTaMH.



3.8. Bener cucremy OHOIMOTEUHBIX KATajJOTOB M KAPTOTEK C IIENIBIO
MHOTI'0aCIIEKTHOT0 OubOIMorpaduueckoro pacKpbeITHs (DOHIOB.

3.9. [IpuanMaer ydvacThe B pealdm3aliil MPOTPaMMbl  BOCIUTATEILHOM
paboThI KOJUTEKA, UCIIONIBb3Ysl pa3iudHble OPMBI U METOJIbI HHIWBUIYaTbHOU U
MaccoOBO pabOTHI.

3.10. OpranusyeT s 00y4aromMXcsl 3aHATHS 10 OCHOBaM OHOJIMOTEYHO-
oubnmorpaduyeckux 3HaHWNA. [IpUBHBaeT HABBIKM TMOWCKa WHPOpMAIUU H €€
NPUMEHEHHUs B yueOHOM TpoIiecce.

3.11. IlpyHMMaeT ydacTMeé B CHCTEME TIOBBINICHUS KBaTU(UKAITUU
OMOIMOTEYHBIX PAOOTHUKOB.

3.12. BzaumopeicTByeT ¢ OMOIMOTEKaMH POJICTBEHHOTO MPOQUIIS.

4, anaBJIeHne N OpraHms3almd 1€ATCJIbHOCTH

4.1. PykoBOACTBO OMOIMOTEKON OCYHIECTBISIET 3aBEAYIOIIMM, KOTOPHIi
MOJUYUHACTCS JUPEKTOPY KOJUIEMKA. 3aBEIYIONIMI HECET OTBETCTBEHHOCTh 3a
BBITIOJIHEHUE BO3JIOKEHHBIX Ha OMOMMOTEKY 3ahad W (GYHKUIHHA, OMpeeIeHHBIX
JIOJDKHOCTHOW MHCTPYKITUEH, 32 COCTOSIHHE TEXHUKH 0€30MaCHOCTH, OXPaHy TPYy/a;
JTAeT pacIoOpsDKEHUS U yKa3aHusl, 00s13aTeNbHbIC IS COTPYAHUKOB OUOIMOTEKH, U
OCYIIECTBIISIET MPOBEPKY UX UCTIOTHEHUS.

4.2. PaGoTHHKM OWMONMMOTEKHM HA3HAYAIOTCS HA JOJDKHOCTH, MEPEBOIATCS H
OCBOOOXKAAIOTCSI OT JIOJDKHOCTH JUPEKTOPOM KOJUIEKA IO TPEACTABICHUIO
3aBenytoniero Oubmuorekoil. CTpyKTypa M IITAaTHOE pacnucaHue OMOIMOTEKH
yrBepxkaatorcs aupekropoM TOIDAIIOY «Komnemx TEXHUKM W TEXHOJIOTHH
Ha3zeMmHoro tpancnopta uM. M.C. ConHueBay.

4.3. Pacxonmpl Ha conepkaHue OMOJUOTEKH MPETyCMaTPUBAIOTCS B OOIICH
CMETE pPacxoloB Kojuie[ka. PyKoBOACTBO oOecreuynBaeT TrapaHTUPOBAHHOE
(dbuHaHCHpOBaHUE KOMIUJICKTOBAHUS, MPUOOpPETEHUsT 000PYI0BaHUS, IIEKTPOHHO-
BBIYUCIIUTEILHON U KOMWPOBAIBHO-MHOXHUTEIBHOW TEXHHUKH; OOECIeYynuBaeT
OHOIMOTEKY HEOOXOIUMBIMU TTOMEIIICHUSIMH.

4.4, bubnuoreka BelET JOKYMEHTAIUIO U YUYET CBOCH pabOThI, IPEICTABIISET
OTYETHI U IJIAaHBI B YCTAHOBJIEHHOM TOPSIIKE.

5. IlpaBa u o6s13aHHOCTH

5.1. bubimoreka uMeeT npao:

5.1.1. CamocTosiTeNbHO OMNPEACNATh COJEpPKAHHE M KOHKpPETHbIE (HOPMBI
CBOEH JEATENbHOCTU B COOTBETCTBUU C IEISIMU W 3aJadyaMH, YKa3aHHBIMH B
[TonoxxeHuu o OUOINOTEKE.

5.1.2. llpeacraBnsaTh Ha PACCMOTPEHHUE W  YTBEPXKICHHUE JIUPEKTOPY
TOT'AIIOY «Komneax TeXHUKH U TEXHOJOTHMH Ha3eMHOTo TpaHcmopTta um. M.C.
ConHileBa» TPOEKTHI JOKYMEHTOB: TIpaBWIa TOJb30BaHHUS  OUOJMOTEKOMH,
MOJIOKEHUE 0 OMOIMOTEKE, JOMKHOCTHBIE MHCTPYKITHH.

5.1.3. BHOCUTh TpemsioKeHUsI TIO0 IMITATHOMY pPaCHUCaHUIO, TOJDKHOCTHBIM
OKJanaM, Hajg0aBkaM W JOIUIaTaM COTPYJAHHKAaM B  COOTBETCTBUU C



JEHCTBYIOIIMMU HOPMAaTUBAMHM, B IpejAeiax yCTaHOBJICHHOTO (hoHAa 3apaboTHOU
aThl OMOJINOTEKH.

5.1.4. Onpenenatb B COOTBETCTBUM C IIPABUJIAMH MOJIb30BaHUS OUOJIMOTEKON
BU/JIbI M pa3Mepbl KOMIIEHCAIIMHU yiliepOa, HAHECEHHOTO YUTATEIISIMU.

5.1.5. 3HakomMuTECA € y4yeOHBIMM IUIaHAMM U 00pa30BaTEIbHBIMU
nporpaMmamu kosuie/ka. [loydars OT CTPYKTYPHBIX MOJpa3feieHuil KoJulemKa
MaTepuaibl M CBEACHHUS, HEOOXOJUMBIC [JIsi PEIIEHUs MOCTABICHHBIX TEpe
OnOIMOTEKOM 3a1a4.

5.1.6. IIpeacTaBisaTh KOJUICIK B PA3IMYHBIX OPTAaHU3AIUAX U YAPEKACHUIX B
mpeaenax CBOCH KOMIIETCHIIMHM, NPWHUMATh y4acTHe B paboTe KOoH(DEpEeHIUH,
COBCIIAHUI U CEMHHApPOB IO BOMpocaM OUOIMOTEYHOH U WH(GOPMALMOHHO-
ounbmuorpaduueckon eI TENHHOCTH.

5.1.7. Bxomquth B OuOJMOTEYHBIC OOBCAMHEHHS B  YCTAaHOBJICHHOM
JEUCTBYIONIUM 3aKOHOJIATEILCTBOM TIOPSJIKE.

5.2. bubnuroreka OTBETCTBEHHA 3a COXPAHHOCTH cBoMX (OHIOB. PaGoTHHMKH
OMOMMOTEKH, BUHOBHBIE B MPUYMHEHUHU yliepOa OMOIMOTeUHBIM (OHIAM, HECYT
OTBETCTBEHHOCTb B MOPSIZIKE, MPETYyCMOTPEHHOM JENCTBYIOITUM
3aKOHOJIaTEIHCTBOM.



