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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI YYEBHOM
JUCIUIVIMHBI OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. MecTO JUCUMILIIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMBbl:
VYyeOnass gucuumimHa «JlokyMeHTalmoHHOE oOecledeHrue YIpaBICHUS»  ABIAETCS

00513aTeNIbHONM YacThi0 00MIETTPO(ECCHOHATFHOTO LKKIAa TPUMEPHOH OCHOBHOH 00pa3oBaTeNbHON
nporpammsl B cootserctBuu ¢ @I'OC CIIO no cnenuanbHOCTH.

Ocoboe 3HaueHne AUCUUIUIMHA UMeeT rpu popmupoBannu u pazsutun OK 01, OK 02, OK
03, OK 04, OK 05, OK 09.

1.2. He.m; H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pamkax nporpamMmbl yueOHON AUCHUTIIMHBI 00yYaIOIIMMICS OCBaUBAIOTCS YMEHHUS

Y 3HAHUA
Kon
YMmenus 3unanus
IIK, OK
MK.1.1 odopmiATh JOKYMEHTAIIHIO B | MOHSTHE, LeJY, 330291 U IPUHIIMIIBI
K.1.3 COOTBETCTBHH C HOPMATHBHOUN 0a30if, B JIeNOIPOH3BOICTBA;
OK 01 T.4. MCTIONB3YS HHPOPMALHOHHBIE OCHOBHBIE€ TIOHATHS JOKYMEHTAllMOHHOI'O
OK 02 TeXHOIOrHH, oOecreyeHus ynpaBieHUs;
HUPUIHUPOBATH CHUCTEMbI
OK 03 y (b 1Hp CHUCTEMbI JOKYMCHTAlMOHHOT'O
OKYMCHTaIluu,
OK 04 JIOKY THHH, obecrievueHus yrpaBlIeHus; Kiaccu(hukammro
OCYLIECTBIISITH ~ XpaHEHHE U IIOUCK
OK 05 Y P JIOKYMEHTOB;
JOKYMEHTOB;
OK 09 Y ’ TpeOOBaHUSI K COCTaBIICHHIO U
OCYILECTBIIST ABTOMATH3ALIUIO
0(OPMIICHHUIO TOKYMEHTOB;
00pabOTKH JOKYMEHTOB; UCIIOJIb30BaTh
OpraHu3aIMIio0 JOKYMEHTOO0OPOTa: TMpHUEM,
TCJICKOMMYHUKAITUOHHBLIC TEXHOJIOTUN B
00paboTKa,  perucrpanus,  KOHTPOJIb,
S/ICKTPOHHOM XpaHEeHHe JOKYMEHTOB, HOMEHKJIATypa JIeJ
JIOKyMEHT0000poTe

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIHUILIIMHBI

2.1. O6beM y4eOHOI TMCUUIIIMHBI U BU/IbI Y4eOHOH padoThl

Bun yueoHoii padoTnl O0bem B yacax
O0bem o0pa3oBaTeIbHON NPOrpaMMBbl y4eOHOM IHCHUTIHHBI 48

B T.4. B (opMe MPaKTHYECKOIi MOATOTOBKHU 16

BT. Y.:

TEOPETHUYECKOE 00yUCHHE 20
MPaKTHYECKUE 3aHATH 28
IIpomexyTouHasi aTTeCTALMA 8 PopMe NpaKmuuecKou pabomul 2




2.2. TemaTn4yecKuii IUVIaH U coep:KaHUe Y4eOHOM THCUMILTHHBI

Koanl kommeTeHuii

O6wem, ¢dopmuposanuio
HaumenoBanne Co 5 KOTOPBIX
AepakaHue y4eOHOT0 MaTepuaa H (popMbl OPraHH3ANNH AeATEIbHOCTH 00y4al0 X CS aKaj. 4
pa3eioB U TeM CIOCOOCTBYET
3JIeMeHT
NpOrpaMMsl
1 2 3 4
Paznen 1. Opranusanusi A0KyMeHT0000pOTa HA NPEeANPUATUHH 6
Tema 1.1. Conep:xanue yueOHOro MaTepuasa 3
JIOKYMEHT M CHCTeMa | 3gayeHue U COJEp)KaHUE JUCIUILIMHBL «J[OKyMEHTAIIMOHHOE O0OecIedeHne ynpasieHus». [lonstue IK.1.1, TIK.1.3,
AOKYMEHTaluu TEPMUHOB «IOKYMEHT», «IOKYMEHTHPOBAaHHE», «IOKYMEHTAIIHOHHOE OOeCreueHne YIpaBICHUS. OK 01. OK 02
YHudukauus W CTaHAApPTHU3ALUM  YIPaBICHYECKHX  JOKYMEHTOB.  OCHOBHBIE  TOHSTHSA OK 0 3’ OK 0 4’
nenonpou3BoicTBa. Knaccugukanus nokymentoB opranuzauud. Oynkuun nokymeHnToB. [lonatue u 3 ’ ’
COCTaB PEKBU3UTOB JNOKyMeHTa. CXeMbl pPacHOJIOXKeHHs pekBU3UTOB. [loHATHE W BUABI OJIAHKOB OK 05, 0K 09
JOKYMEHTOB.
HopmaruHO-nipaBoBO€ 00ecTiedeHne JeIONPOU3BOJICTBA.
Tema 1.2. Conep:xanue yueOHOro MaTepuasa 2
Opranmsanus TToHsITHE M HPUHIMIIBI OPFaHU3AIMK TOKYMeHTo0oOopoTa. CocTaB U ydeT o0bemMa J0KyMEHT0060poTa HK.1.1, IIK.1.3,
JIOKYMEHT0060poTa npennpuatuii. OpraHuzanuss paboOThl € BXOASIIEH, HCXOZAIIEH M BHYTPEHHEW JOKyMEHTalHew. OK 01, OK 02,
Ha NpeANPUATHH KonTpons ucnomHeHus IOKyMeHTOB. Pa0oTa ¢ BHYTpeHHMMH JOKyMeHTaMH. ba3bl NaHHBIX IS OK 03, OK 04,
XpaHEHHsI [TOKYMEHTOB. 3aKOHOJAATENbHbIE aKThl M HOPMAaTHUBHO-METOAMYECKHE JIOKYMEHTBHI IO 3 OK 05, OK 09
apXUBHOMY XPaHEHMIO JOKyMEHTOB. Pabora ¢ 3anpocamu. PaboTa ¢ 31eKTpOHHBIMH JOKYMEHTaMHU.
Paznen 2. Buabl 1OKyMeHTOB U MOPS/I0K PaGoThl C HUMH 40
Tema 2.1. Coaeprxanue y4e0HOro MaTepHuaJia 15 [IK.1.1, TIK.1.3, OK
OpraHu3zanuoHHO- OpraHu3anMoHHbIE JOKYMEHTHI — YCTaB, YUPEAUTEIbHBIE JOTOBOP, MOJI0KEHHE. 5 01, OK 02,
PacnopsiIMTeJbHbIE | PacriopsiAMTENbHBIE JOKYMEHTBI — IIPUKA3, PACHOpSDKEHUE, YKa3aHue, [OCTAaHOBJICHHME, DEILICHHUE, OK 03, OK 04,
MOKYMEHTBI MHCTPYKLUS, NpoTokoi. CnpaBoyHO-MH(OPMALOHHBIE JOKYMEHTHI: OK 05, OK 09
ciry>keOHasi 3aMcKa, OObSICHUTENbHAS 3aITUCKA, aKT, CIPaBKa, CIy>KeOHbIE MUCbMa
B ToM 4mcie npakTHYeCKUX 3aHATHI 10




[Mpaktuueckoe 3austue Ne 1. Coctanenue u opopMiieHHE pacopsKEHUS

[Mpaktuueckoe 3ansTue Ne 2. CoctaBnenue u opopMiieHHE AETOBIX MHCEM 10
[Mpaktuueckoe 3ausTue Ne 3. OopmiieHre CIpaBOK, AOKIAIHOMN U CITyKeOHOU 3alHCKH, aKTa.

Tema 2.2. Coaepsxanue yueOHOro MaTepuaJia 13

Kanposas JlokyMeHTHpOBaHUE TPYIOBBIX MpaBooTHOMEeHNH. CocTaB U 0COOCHHOCTH 0pOpMIIEHUS JOKYMEHTOB 110

AOKyMeHTalHsA nnyHOMY cocTaBy. KommiuekToBanue muaHoro aena. Aproouorpadus. Pesrome. 3asBienue o npueme Ha 5 [K.1.1, TIK.1.3,
paborty. [Ipukassl o nuyHoMy coctaBy. llITaTHOe pacnucanue. OK 01, OK 02,

OK 03, OK 04,

B ToM 4mciIe NpaKTHYECKUX 3aHATHI 8 OK 05, OK 09
[IpaxTrueckoe 3arstre Ne 4. OdopMieHre TPUKA30B MO JTUIHOMY COCTABY.
IIpaktuueckoe 3ansatue Ne 5. OdopmieHue TPyZOBOro IOroBopa, MpHKasa O IpHeMe Ha paboTy, 8
odopmiIeHne TPyAOBON KHIKKH.

Tema 2.3. Coaepsxanue y4e0HOro MaTepuaJia 12

JorosopHonpasoBasi | [lonatus norosopa. Buasl noroBopos. O6si3aTenbHble PeKBU3UTHI 10roBopoB. [IpaBuiia odopmiaeHus K 1.1 TIK.1.3

AOKYMEHTAIHA noroopoB. llpaBunma odopmieHusi NpeTeH3HOHHbIX mnuceM. POpMyNIsIp HCKOBOTO 3asBJICHUS, oo
TpeGoBaHMs K ero oOopMIICHHIO. 3aKOHOAATEIbHbIE aKThl 1 HOPMATHBHO-METOIUYECKUE JOKYMEHTHI IO 4 OK 01, 0K 02,
JOTOBOPHBIM TOKYMEHTaM. OK 03, OK 04,
B Tom uncie npakTHYeCKMX 3aHATHI 8 OK 05, OK 09
[MpakTrueckoe 3austue Ne 6. OdopMiIeHHE T0r0OBOPa KYILTU-TIPOIAKH
[MpakTrueckoe 3anstue Ne 7. OdopmieHrne U 00paboTKa MPETEH3UNOHHBIX MTUCEM >

IIpomesxyTouHas aTTecTANNUS 2

Bcero:

48




3. YCJIOBUS PEAJIM3AIIMA YYEBHOM TACIIUTIIAHBI

3.1. Jls1 peaiu3alniii MPoOrpaMMbl y4eOHOM AU CHUILIMHBI T0JKHBI

OBITH NPeyCMOTPEHbBI CJIeAy0IHe clelHaJbHble OMelleHUs:
Kabuner  «/lokymeHTalMOHHOTO  OOecledYeHHs  YHpaBICHUS»,  OCHALCHHBIN
o0opynoBaHueM: Jocka ydeOHas, pabouee MECTO MpenojaaBareisi, CTONbI, CTYJbs (IO YUCTY
o0y4aromuxcs), TEXHUYECKUMHU CPEICTBAMHU: KOMIBIOTEP C JOCTYIIOM K HHTEpPHET-pecypcam,

Cp€acTBa BU3yallnu3allvi, HAIrJIAIHBIC ocoOous.

3.2. HNudopmanuonHoe odecriedeHne peajn3anuu NporpaMmal
st peanu3anuu mporpamMmbl OMOTHMOTEYHBIH (OHI 00pa3oBaTeIbHON OpraHHU3aluu
JIOJDKEH UMETh TICYaTHBIC M/HITU AJIEKTPOHHBIE 00pa30BaTelbHbIe U HH(POPMAIMOHHBIC PECYPCHI
JUTSL UCTIOJIB30BaHUs B 00pa3zoBareabHOM mporecce. [Ipu hopmupoBanu 6nbaroTeunoro Gonma
00pa30oBaTeNbHON OpraHu3anuell BEIOMpAETCs HE MEHEe OJHOTO U3JaHUS U3 MEPEUUCIICHHBIX
HHNXKE IICYaTHBIX U (I/IJII/I) SJICKTPOHHBIX I/I3[[8,HI/II>1 B KQ4YCCTBC OCHOBHOT'O, ITPH 3TOM CIITMCOK MOKCT

OBITH AONOJHCH APYTrUMHU U3JAHUSAMMU.

3.2.1. OcHOBHBIE MeYaTHBIE U YJIEKTPOHHbIE U3TAHUS
1. ['po3oBa, O. C. Jlenompou3BOACTBO : YydyeOHOe mocoOue s CpEeAHero

npodeccuonansHoro odpazosanus / O. C. ['pozoBa. — Mocksa : M3garensctBo FOpaiit, 2021. —

126 ¢. — (IlpodeccuonanvHoe obOpazoBanue). — ISBN 978-5-534-08211-1. — Tekcer :
autekTpoHHbld  //  OOpasoBarenpHass — tuiarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/472842.

2. JoxymeHTanmonHoe obecrnieuenune ympasieHus. CocrtaBieHue u odopmieHue

JIETIOBBIX JIOKYMEHTOB : ydeOHoe mocobue misa CIIO / cocraButenu E. M. BammakoBa. —
CapatoB, Mockgsa : [IpodobpazoBanue, Aii [Tu Ap Meama, 2021. — 144 ¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-
0964-6. — Tekcr : MeKTPOHHBIN // DIEeKTpOHHBIN pecypc LUPpoBOii 00pa3oBaTeIbHON Cpelibl
CITIO PROFo6pa3zoBanwue : [caiit]. — URL: https://profspo.ru/books/103343

3. Hoponuna, JI. A. JlokyMeHTanMOHHOE oOecrieueHue YyrpaBieHHs : YYeOHUK U
NOPakTUKYM JIs cpenHero mnpodeccuoHaabHoro obpasoanus / JI. A. Jloponuna, B. C.
HputukoBa. — Mocksa : MU3natensctBo IOpaiit, 2021. — 233 c¢. — (IIpodeccuonanbHoe
o0Opa3oBaHue). —
ISBN 978-5-534-05783-6. — Tekcr : anekrponnsiii // OOpa3oBarensHas miardopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/473802

4. Kopuees, 1. K. JlokymeHTalnonHoe oOecriedeHHe YIpaBieHUs : YUeOHUK U
MPaKTUKYM Ui cpeHero npodeccruonanbHoro odpazosanus / U. K. Kopuees, A. B. [Tienko, B.
A. MamyprieB. — 2-e u3jl., nepepad. u gon. — Mocksa : MU3natenscrBo FOpaiit, 2021. — 384 c.
— (ITpodeccronansroe oopazoBanue). — ISBN 978-5-534-05022-6. — TekcT : 37eKTpOHHBIH //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550


https://urait.ru/bcode/472842./
https://urait.ru/bcode/472842./
https://urait.ru/bcode/472842./

5. Kysnemos, WM. H. JlokyMeHTaImoHHOEe ~ OOeCreYeHre  yNpaBIICHUS.
JIOKyMEHTOOOOpOT ¥ JENONPOM3BOACTBO : YYEOHMK W TNPAKTUKYM JUIS  CPEIHETO
npodeccuonansHoro oopasosanus / M. H. Ky3nernos. — 3-e uzn., nepepad. u qom. — Mocksa :
Wz natenscrBo FOpaiit, 2021. — 462 ¢. —

(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-04604-5. — TexcT : 37€KTPOHHBIN //
Oo6pasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/470020

6. KysznernoBa, U. B. JlokymeHTanmoHHOe oOeCHeUYeHUEe YIpPaBICHUSA @ y4eOHOE
rmocodue g
CIIO / U. B. Ky3nemnona, I'. A. XauatpstH. — 2-e u31. — Caparos : [IpodobpazoBanue, A [1u
Op

Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr :
9JIEKTPOHHBIH // DJIEKTPOHHBII pecypc nudpoBoii  oOpazoBarenbHOU
cpennl CIIO
PROFo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/80326

1. [TaBnoBa, P. C. JlokyMeHTallMOHHOE 00ecIieueHUe yIpaBiIeHUs | yU€OHUK JIJIsl CIIO
/ P. C. IlaBnoBa. — Cankr-IlerepOypr : Jlans, 2021. — 416 c. — ISBN 978-5-8114-6959-8. —
Tekcr : onexTponHblii // Jlanb : oanekTpoHHO-OMOimoreuHas cucrema. — URL:
https://e.lanbook.com/book/173087

8. [TaBnoBa, P. C. JIokyMeHTUpOBaHHE YNPaABICHUECKON NEATEIbHOCTH : y4eOHOE

noco6ue st cro / P. C. [1aBnoBa. — Caunkt-IlerepOypr : Jlans, 2021. — 272 ¢. — ISBN 978-5-
8114-7067-

9. — Texer : anexkrponHbIN // JlaHb : 31eKTpOHHO-O0MOIMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/173092

3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH
1. Koncturynus Poccuiickoit denepanuun
2. I'paxnanckuii kogexkce Poccuiickoit ®Penpepanum, 4. 1, 2, 3, 4 (B
NeNCTBYIOIIEH peaKIum)
3. Tpynosoii koaekc Poccuiickoit @eneparuu ot 30 nexadpst 2001 r. N 197-
@3 (TK P®) (B neiictByromeit pemakiuu) 4. [laBmoBa, P. C. JlokymeHTalmoHHOE
obecnieueHue ynpasieHus. JlenoBas nepenucka :
yuebHoe nocodue ais crio / P. C. I1aBnoBa. — Cankr-IlerepOypr : Jlanp, 2022. — 152 ¢c. — ISBN
978-5-8114-8298-6. — Tekcr : anmeKTpoHHBIH // JIaHb : 31IeKTPOHHO-ONOIMOTeUHAsT CUCTEMA., —
URL: https://e.lanbook.com/book/193314 5. Eropos, B. II. [lenonpou3BOACTBO H PEKUM
CeKkpeTHOCTH : yueOHuk s cro / B. I1. Eropos, A. B. CiiuabKOB. — 2-¢ U31., cTep. — CaHKT-
[TeTepOypr : Jlans, 2022. — 312 ¢. — ISBN
978-5-8114-9442-2. — TekcT : 21eKTpOHHBIHN // JIaHb : 3IeKTpOHHO-0MOIMOTEeYHAs cucTeMa. —
URL.: https://e.lanbook.com/book/195428
6. Eropos, B. I1. /lokymMeHTOBeIeHHE U TOKYMEHTAIIMOHHOE 0OeCTIeYeHNe YIPaBICHUS B

ycnoBuax nu¢posoit sxonomuku / B. II. Eropos, A. B. CiunpkoB. — 2-e u3fm., crep. —



CanxrtllerepOypr : Jlans, 2022. — 372 c. — ISBN 978-5-507-44331-4. — TekcT : 37I€KTPOHHBII
// JlaHb :
3JIEKTPOHHO-OuOmoreynas cucrema. — URL: https://e.lanbook.com/book/220493 7. TlasioBa,
P. C. KondunenmumanbHoe OeI0NPOU3BOACTBO : yueOHoe mocodue s cno / P. C. laBnoBa. —
Cankr-IlerepOypr : Jlanb, 2021. — 308 ¢. — ISBN 978-5-8114-7000-6. — TekcT : 37IeKTPOHHBII
// Jlanb : anexTpoHHO-OnOIHMOTewHas cucrema. — URL: https://e.lanbook.com/book/169795

8. [TaBnoBa, P. C. Jlenonpou3BoacTBO MO oOpaIieHusM Tpax/iad : yaeOHoe mocobue
s ciio / P. C. TlaBnoBa. — Cankr-IlerepOypr : JIanb, 2021. — 280 c. — ISBN 978-5-8114-
7002-0. — Texcr : anekTpoHHbIH // JlaHb : 251eKTpoHHO-OMOMMoTeunas cucrema. — URL:
https://e.lanbook.com/book/169797

9. Eropog, B. I1. JlokymeHTanimoHHOE 0OecreueHue yrpaBIeHUs
HETOCY/IapCTBEHHBIX OpPraHU3alMi B YCIOBUSAX HUPPOBON HIKOHOMHKH : yuyeOHOe mocodue st
cno / B. I1. Eropos, A. B. CauabkoB. — Cankt-IlerepOypr : Jlans, 2021. — 216 c. — ISBN
978-5-8114-7924-5. — TeKcT : 3IEeKTPOHHBIH 1 Jlanp AIEKTPOHHO-
OoubroTeuHast cucTema. — URL.: https://e.lanbook.com/book/180803



4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUAA
YYEBHOU JUCIHUATIIAHBI

Pe3yabTarhbl 00yuyeHust

Kpurepum ouneHku

MeToabl OlIEHKH

Hepe‘leﬂb 3Haﬂﬂﬁ, OCBaUBA€MbIX B paMKaX JUCHUIIJINHBI

3HaThL:
MOHSATHE, LI, 3a0aYH U IPUHIUIIBI

JIEJIOTIPOU3BO/JICTBA;
OCHOBHEBIE HOHSTHUS
JOKYMEHTAIIHOHHOTO  00ecreueHus
yIIPaBJICHHS;

CHCTEMBI JOKYMEHTAIIMOHHOTO
o0ecrieyeHust yTpaBICHHUS;
KJ1accu(UKAIINIO JIOKyMEHTOB;
TpeOOBaHMS K  COCTaBJICHUIO U
0 OpMIIEHUIO JTOKYMEHTOB;
OpraHM3allMi0  JTIOKyMEHTO00OpoOTa:
mpueM, 00paboTKa, permcrpamnms,
KOHTPOJIb, XpaHEHHE JIOKYMEHTOB,

HOMEHKJIaTypa Jien

ACMOHCTPUPYET 3HAHHUC OCHOBHBIX

MOHATHH,  NPUMEHSIEMBIX  TpH

OpraHu3alMd  JOKyMEHT0000poTa
Ha MPEINpUSITHH;
JIEMOHCTPUPYET  3HAaHUE  LeNei,
3a7a4 ¥ IPUHIIMUIIOB
JIEJIOTIPON3BOJICTBA; AEMOHCTPUPYET
3HAHHE CHUCTEMBI
JOKYMEHTAllMOHHOTO 00eceueHUs
yIpaBIICHUS,
JEMOHCTPHUPYET 3HaHHE
KJIacCU(UKAIMU JTOKYMEHTOB,
TpeOOBaHUI K
COCTaBIICHHIO U
0pOPMIIEHHUIO JOKYMEHTOB;

JIEMOHCTPHPYET 3HAHHE
OpraHM3alid  JOKYMEHT000OopoTa:
npuemM, 00paboTKa, perucTpars,
KOHTPOJIb, XpaHEHUE JOKYMEHTOB,
HOMEHKJIaTypa Jiel

VYcrHblit omnpoc.
TectupoBanue.
KonTponbHbIe paboThL.
[IpoBepounbIe pabOTHI.

O1eHKa BBIIOJIHEHUS
MIPAKTHYECKOTO 3aJIaHusl.

Hepeqeﬂb yMeHHﬁ, OCBaUBA€MbIX B paMKaX JUCHUIIJIMHBI

YmMers:

OdopMasTh JOKYMEHTALUIO B
COOTBETCTBHHM C HOPMAaTHBHOI 0a30ii,
B T.Y. UCTIOJIb3YS HH(POPMALTUOHHBIE
TEXHOJIOTHH;

YHU(UIUPOBATH CHUCTEMBI
JOKYMEHTALIH;

OCYIIECTBISATH XPAaHEHUE U TTOUCK
JIOKYMEHTOB;

OCYIIECTBISTH ABTOMATHU3ALINIO
00pabOTKHN TOKyMEHTOB;
HCIIOJIb30BaTh
TEJIEKOMMYHHUKAI[NOHHBIE TEXHOJIOTUHU
B DJICKTPOHHOM JIOKYMEHTOO0OpOTE

JIEMOHCTPHUPYET YMEHHE 0POPMIIATH
JIOKYMEHTAIlMI0 B COOTBETCTBUU C

HOpMaTHUBHOW  0azoii, B  T.4.
UCTIONIB3YSI MH()OPMAaIOHHbIE
TEXHOJIOTHH;

JIEMOHCTPUPYET yMeHHe

YHU(HUIIUPOBATH CHCTEMBI
JIOKYMEHTAIIHH,

JIEMOHCTPUPYET yMECHUE
OCYIIECTBIISITh XPaHEHUE U TOUCK
JIOKYMEHTOB;

JIEMOHCTPUPYET yMEHHUE
OCYILECTBIISITh aBTOMATH3ALMIO
00pabOTKH TOKYMEHTOB;

JIEMOHCTPUPYET YMEHHE
HCTIOIb30BaTh
TEJIEKOMMYHHKALIHOHHBIE
TEXHOJIOTHH B 3JIEKTPOHHOM
JIOKyMEHT0000pOTE

DKcHepTHOE HAOIIOICHUE U
OLICHMUBAHUC BBIITIOJIHCHUS
HHIUBUIYaIbHBIX U

IPYIIIOBBIX 3a/IaHUH.
OneHka pe3ynprara
BBITTOJTHEHHUS TIPAKTHYECKIX
pabor.

Texymuit KOHTPOJH B popme
co0eceoBaHus, peIIeHUs
CUTYallMOHHBIX 3a]a4.




